Company Profile Worksheet

	Company Name
	

	Address, telephone, Web site:
	

	Basic info (length of time in business, major milestones, key products/services, strengths of company, number of employees, annual sales/profit):
	

	Company’s competitors:  
	

	Company executives, HR contact, hiring manager, and their bio highlights:
	

	TOP issues:  
	Trends:
Opportunities:

Problems/Projects: 

	Internal key contact #1 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach … my relevant S.O.S. (Solution Or Service) response

	Internal key contact #2 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach … my relevant S.O.S. (Solution Or Service) response

	Internal key contact #3 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach … my relevant S.O.S. (Solution Or Service) response

	External key contact #1 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach

	External key contact #2 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach

	External key contact #3 
(name, title, telephone
ext., e-mail address):  

	Contact info…important issues/keywords … strategy for approach

	Notes and questions 
I’d like answered
about the company:  

	

	How I can add value 
to the company:  
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