Elements of a Mini-Bio

	
Element
	
Sample Wording

	Verbal Business Card
	I’m a communication professional targeting director-level opportunities with industrial manufacturers where I can leverage my track record for developing award-winning creative teams and delivering record returns on marketing communications.

	Number of years of experience
	Over the past 10 years,

	Prestigious employer(s)
	I’ve worked with the region’s leading lighting manufacturer

	Title or functional area
	in senior-level positions as an Advertising Manager and Director of Communications 

	Scope of responsibility
	with charge of a staff of 25 and six-figure project budgets.

	Sound bite of Three-Point Marketing Message
	Throughout my career as a creative director, I’ve been recognized for my expertise in advertising strategy, project management, and creative development.

	Key accomplishments (tied to Three-Point Marketing Message)
	I can offer some examples if you’d like. As an advertising strategist, I delivered an ROI of 15:1 on marketing funds, which, as you know, is well above average. 
As a project manager, I have numerous contacts with artists, copywriters, and printers and have a track record for bringing projects in on time and on a shoestring budget. It wasn’t unusual for me to save $5,000 on printing costs when our total budget was $25,000.
And, because of my strong creative background, many of the campaigns I directed earned national advertising awards.

	Tagline
	I’m known for turning ideas into dollars.

	Inquiry/call to action (use when speaking to a networking contact)
	What companies come to mind that might benefit from someone with my background? 
OR
What companies are you aware of that are doing interesting work with their marketing communications?
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